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Port Blalr, dated the 9n Januar5r, 2006

No. 5/2006/F.No. 79-1 0/96-Labour.-whereas draft of Andaman
& Nicobar lslands shops ancl Estrabrishments Rules, 200s was
published as required by section 34 (1) of the Andaman and Nicobar
lslands shops and Establishr4ents Re,Bulations, 2004 with the Andaman
and Nicobar Adminlstratioriis "Notiflidtion in the Andaman and Nicobar
Gazette Extraordinary iissue No, lll! dated 7h July, 200s, inviting
objections or suggestioriB- iidm alt pefutrns tikety to be Lffecteo thereby
before the expiry of 45i'days from the date of publication of the said
Notification in the OfficiatGazette; . .;_,

And whereas copies of'rthe said official Gazette were made
available to the public on 7h July, 200F;

And whereas no objections or suggestions were received frofr
thepubliconthesaiddraftbytheAdministration;

'Now, therefore, in exercise of the powers conferred by section
3tl of the Andaman and Nicobar lslands shops and Establishments
Regulations, 2004, the Lt. Governor (Administrator), A & N rsrands
hereby makes the following rules, namely:- .

Andaman and Nlco'bar Islands Slrops And
Establishments Rules, ZOOE

{' Short title and extent:- (1) These rules may be calted 166 shorniue,extenr
Andaman and Nicobar tsrands shops and Estabrishm.nt, nrr"r, id0;.'- ll**ru..r.n,,

(2) They extend to the whore of the union Tenitory of the Andaman
and Nicobar lstands.

^--(3).Tney 
shail come into force on the date of their pubrication in theOfficialGazette. .-" r-'

t.
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Renewal of 
.

Registration.

2 THE ANDAMAN' AND NICOBAR

2. Definltions:'ln these rules, unless there is anything repugnant in

the subiect or context --
ts used and not defined here(a) Atl other words and exPressior

inshallhavethemeaningrespectivelyassignedtothemunderthe
Regulation

(b)'Fqrm' means a form appended to these rules;

(c) "Lt. Govemor (Administrator)" means the Lt' Governor

lAAministratoo of the union Territory of the Andaman and Nicobar

Llands, appointed by the presidpnt of lndia unde_r Article 239 of the

lndian Constitution;

(d) "Regulation" means the Andaman and Nicobar lslands

Shops anO estaititn,untt Regulition' 2004;

(e) "Section" means section of Regulation'

3.Formofsubmlttlngastatement'thefeesandother'
particularsunderSbctlon+to'RegistrationofEstablishments:.
Within30daysfromthedate.onwhichtherulesGomeintoforce,the
occupierofestablishmefit"shallsendtoRegisteringofficer,astatement
inFormAtogetherwithprescribedfeesasprescribedinScheduleofthe
Regulation . nu, , r, "l

4. Manner ot,"giiiq[!ng qhopb and establishments and form

of registra*oo*nrtif[gt"i,r=n reteipt of the statement and the fees

prescribed in nrr" l, it'" n'glttefnS Officer shall on- oe]ng. ytisfie!

abouttheoone't''s*ofthestatementinForn..Ashallissuea
registrationcgrtificate.inForm.Btotheoccupierofestablishmentor
shop.TheRegisteringofficermayissueaduplicateregistration
certificate on the r*qr"tt of the employer in the event of loss of original

certificate.

E. itenewar of Regrstrafion certifrcate:- (1).A Registration

certificate shall be *nr*Jd on completion of one year from the date of

registration on p"yr"ni ott 
" 

pr"r.rib"d in column 4 of schedule of the

Regulation

(2)Eyery application for renewal shall be made within 30 days of

the expiry or irre Registration cerfificate orlglnally granted qr

subsequentlY renewed 
'=t-'

6. Exhibltlon of Name Board of Establlshm3f:- The name

o"rrJliJr*,"-rr.or,rn*ent shafl be in eilfrer EngEh or Hindi and

whenever other languages are also used' the version in such other

,';rr,ra;;,nrlro"ffithe Engtish/Hindiversion, as the case may be.

T.Noticeofchanges:-TheemployershaltintimateinForm.G
any change in respect ot-rny particulars-fumlshed under sub-section (3) 

I

of section 4, tiuithin fifteen days after the change has'taken place to the 
l

'Registering Officer-

S.WeektyHollday:...-(1)E.veryestablishmentexceptasexempted
under-section'i (Z) of tlre Regulation shall remain-closed on, and every

p"rron 
"rptoyei 

in sucn estaUlisnment shall'be allowed a holiday for

a-

Weekly HolidaY.
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rest on one.day of a week; Accordingly the employer shall exhibit
notice of holiday in Form-D in the conspicubus place of the
estabtishment,and a copy of notice mentioned in this rule shall be
sent to the Registering Officer. lntimation of all changes in the notice
made therein shall he sent lmmediately to the Registering officer.

' (2) The employer of the,estiablishment as st"t"o under sebtion
3(2) oJ the Regulation shall allow a holiday for rest to the employees
on any day of a week. Accordinglythe employer shallexhibit notice of
holiday in Form - E in the conspicuous place of the establishment
and a copy of notice mentioned in this rule shall be sent to the
Registering officer. lntimation of all changes in the notice made
therein shall be sent immediately to the Registering Officer.

(3) The employee in any residentiai hotel, restaurant, eating
house, theatre or any place of public amusement or entertainmeni
may be required to work in such establlshment on such holiday,
subject to the condition that in lieu thereof, a compensatory holiday
with wages shall be allowed to such person within thirty days from the
date of such holiday. Accordingly, the emproyer shall maintain
register of compensatory holiday ip Form - F.

9, Leave wlth wages, Slckness or Casual:.

({) Leave with wages:

Every employee who has'become entifled to teave with wages
under sectisn.t4,Itay apply in writing,tb tne employer indicating in
advance the dateffionr dnd the period for which he would lke to Jvail
of this leavg.dtrring ther.gyrsui-ng twerve months and no such leave
would ordinarity be relused by the employer except for valid cause: ln
all other cases, the ernployee shail apply in writing ordinarily 1b days
in advance and the employer shail pass his orders thereon not later
than 7 days in advaricr,..on receipt of the apptication

(2) Gasual and Sick Leave:

(a) (i) ordinarity, the previous permission of ttie empJyeifor casual
leave shall be obtained by the emproyee, but when this is not pos$ibte,
the employer shall be informed in writing as soon as practicable for. the grant of such leave. The employer shall record his orders on alt
such applications and shall retain them till the 31st March of the
following year.

(li) An emproyer, however, may refuse an apprication for the
casual leave from an emptoyee on grounds of exceptional pressure of
work requiring his attendance on the day or days in respect of which
casualleave has been asked for:

Providad that tearre shart not be refused where it has been asked
for on account of an accident causing physical injury to the emptoyee,-death 

in the family or sickness of the employee, rris wire or child. 
' ' - -'

(iii) Whel:e an a,pplication for casual leave is refused by the
employer under clause (ii) above, the employer shall record his reason
for refusal on the application, and shall grant equivalent leave on
dennand by the employee in the same calendar year.

Leave.

F

I

I

tt

\t

jDI
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(b) (i) No application from an employee for slckness leave shall be
refused, but in any case, employer is not satisfied about the correctness
of the assertion set out therein, the employer may either (i) require thq
employeb to submit a medical certificate in respect ttrereof from a
registered medical practitioner (ii) get the employee or the wife or the
child of the employee as the case may be, examihed at his (employer,s)
own expense by the registered Jnedical practitioner (lady doctor in case
of females) for the purpose of veriffing the facts mentioned in the leave
application and may grant or reject the application.on the basis of the
certificate of such medical practitiOner

(ii) Every such medical certificate shall be retained by the employer
till 31st March of the following year.

10. Acts and omisslons consfltuting misconduct:- For the

- o: purpose of section 17, misconduct shall include the following acts and. 'omissions on the part of an employee-

(a) willful insubordtnation or disobedience, whether or not in
combination with another,"of any lavrrful or reasonable order of hsuperior; 

,j

(b) going on an iffid strikeortnciting, abetting or instigating
or acting in furtherance the.rpofl _ -*,

; ,' "" '*'
(c) willful slowing down ln performance of work, or bbetment,

or instigation thereof; ,,

(d) theft,, fraud, misappropriation or dishonesty in connection
with the employer's business or property;

. (e) ',habitual absence without leave, over-staying the
sanctioned leave without sufficient grounds, or proper and
satisfactory explqnation or habitual late attendance;

(f) commission of any act subversive of disciprine or good
behaviour on the premises of establishment, iuch as'orunk"nn"rr,
riotous, disorderly, or indecent behaviour, gambling or holding
meeting without previous permission of the emptoyer oi taklng or
giving bribes or any illegal gratification whatsoever; 

l

(g) habituat negtect of work or gross o' habituar negrigence;

(l"r) witful damage to work in'process or to any property of the,
establishment;

(i) sexual Harassmenfi unwetcome sexually determined
behaviour, whether direcfly or by imprication, such ,r (r) physicar
contract and advances. (2).Demand or request for sexuar favours
(3) sexually cotoured remarks. (4) showing pornographv,rJiiJ
Any other unwelcome physical, verbat or non-verbal'conouct of
sexual nature.

-l--r/
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11 . Mqintenance of registers and records:-

(1) A register of wages shall be maintained by every empfoyer

at the work spotln Fonn - l.

(2) A wage-slip in Form'- lt shall tie issued by every employer to

every personq employed by him at least a day prior to the

disbursement of wages.

(3) | muster roll shall be maintained by every employer at the

work spot in Form - lll and the attendance of each person employed

in the establishment shall be recorded daily in that Form .withln tfiree

hours of the commencement of the work.

(4) Every employer shall maintain a re$ister of Overtime in

Form-lV.

(S) Every employer shall rnaintain register of.leave in Forlrl - V.

(O) Every employer shall maintain register of employees in

Forn - Vl,

(7.| Every employer shall maintain register regarding computation

of casr value of thg cpnfrlsional sale of foodgrains in Form - Vll.
''-.'...f'.*,* ."'

The register, qcolls and "4gtices relating to any calendar year

shallbe preservedTor'b years trfifrr tne date of tast entry made in the

concemed register.

9,2006. 5

Maintenance of

registers and

records,

I

---JY .ri

.. ;! ''i

12, Modb of payment'of fees:- All fees payable under these,,Modeolpayment

Rules ihall be paid through chatlan in favour of "Registering Officer 9f tees'

of Shos and Establishments, Andaman and Nicobar: islandg";3long , ' ^ ;

withprescribedapplicationandotherparticutars,ifany..''.!...
ft,

i

I

u/

t

I
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FORMA
(See Rule 3)

Statcment Under Section +

,,PART I

1. Name of the establishment, if any

2. Fostal address of the establishment
,ft/

3. Full narne of the occupier or the dmployer
[including his father's nameJ

4. Full name of manager, if ar.r
tincluding his father's nameJ

.-'---"

5. categorv of the establishment, i.e, whether a
shop] cbmmercial estabiishrnent, residential
hotel, restaurant, eating house, theatre :' .

,iXr. -;"

6. Nature of business

:,i,, PART,TI 'i
t 

. .r.:i,''

j: 
, rit. 

..,,*r; :.:- ^

Name of members of employer's family :
working in the establishment, (staie separately
the name of young person, if any)

L Name of other persons occupying position of :
management or employees engaged in
confidential capacity i; - -

\ ,.

9. Total number of.employees : Men, Women, young person
(state separ:ately the number of men/women
andlor young person, if any)

10. Date on which the establishment commenced :
its work

I hereby declare that the details given above are conect to the best of my knowledge.
r1rr.rr.z

Date,
Signature of occupier/er

7

11

lloteg This statement shall be sent to the Registering officer with such fees as are prescribed inSchedule of the Reg ulations.

I

a,

I
a
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roRltr B
(SeeR,uies4&5)

Registratiom Certificate of Establishment

Name of the establishment, if anY

Narne of the occupier/emPloYer

Postal address of the establishi'nent

Registration No. :

It is hereby certifled that the establishment as mentioned herein has'been registered in a-

,l

J

**

-^aaaaa

Establishments Regulations, 20C4 on this \ ,day of...rri,rr...'r.,,"r..rr
! a r r a i r a a a t a a 

' ' 
t r 

' 
t t ,. l t 

" 
.\.SJ v" t 'l t 3 

' 
l I 

" ' 
t I 

' " 
t

Seal

atta!ttat tt

.€rr 
,.r. 

, '/ ' 
;'

Registerlrrg?ri,r6r,
Shops anC'Establishrnents,

A & N'i,lslands

RENEWALS

4,

li
*l

" ^a,.-1

I

\t

Signature of the
Registering Officer of

ShoPs and
Establishments with

seal

,!DToFrcrmDate of Renewal

t
1

2.

3;

\i

**Here insert the category of establishment.

t.

, -.:'-'::f

FdJ

't
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SOBMC
(See Rule 7)

Notice of Change

l.Nameoftheestablishmentand/ornameofoccupier/employer

2. Fulladdress

3.RejistrationCertificateNo............dated....'

To
The Registering otficer under the A & N Shops and Establishments, Regulations' 2004'

:i'

, Notice is hereby given that the following change has taken place in respect of information

relating to Part I of Form A which please note^. - - -

(a)

(b)

(c)

1.

,lt " l.
..-. .t ',

.$,:"'\
t.

q:/
.$'}

11.

Signature of the occupier/employer

I

rORMD
[Rule 8 (1)l

i ir

Notice of holiday under Section 12 of the Andaman and Nicobar lslands Regulations,.2004..-

Untii further notice this shop/estt. shatl remain entirely closed for full day on *............

aa .) ... ..durin g eaqh week.

Signature of the ernployer

Date

/,-

* Sunday, Mond ay or any other day of the week to be rnentioned.

u'

\
\
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l{?*" of the Establishment
A$dr:ess; . ' 

i'
'i .

I '- :..'

erl?ployPd

-{I
rn

t shall Qe given a holiday qn the day'!

z
cl

*sund,y, 
Mpnday pr any offter day of the week to be..:' mgrltfoned iq the eolurnri

C
Ai

(c
t'\l

9)

(oDate:

't:
:.,T.rt

.Signature of Employer or Occupiei.

sl.
Name employge

which"Qay on Hofiday allowed

I

t
I
:

!

I

:

I

t
I

i

:

I
:
l

I

I

i

I

I

I

I

1.
rl

1.,t"it'

\i
!

.,

:r

the date of this notice and until

'.t

;
i.h

'*.i,L'-..*.-
. r j,

i't'ut

,t
l,ht-
t, ,ij

. 
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?r,

:.1 I
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AND NICOBAR

rOBMF
[Rule I (3)l

Re$ster of compensatory Holidays

t.r-.

1. St. No"

2. Name of the emPloYee/workman

3" Designation

4. Weekly rest days lost during the month (mention d9te & month)

5. Date of Gompensatory Hbliday given (mention date & month)

;i
6. Remalks '') 

=,

PlaCe. . t, a, r.. . .:,
",,

I

FORITE:I"
tRule 11 (1)l ':

Regqtt.o[;X-U' aSe5 -*' 'i
--""*F' 

'A' 
n 

- 's -'.-:--.Name of Establishment""
W6ges period from """'{::,'.;::"' to"'4'r;"'ir-:ii: t-

*

.. ,.F--tf

1. Sl, No.

2. Name of the EmPloyee

3. Father';/Husband's Name \

.,4. Designation

s. Minimum rate of wages payable (if applicable)

6. Rates of wages actuallY Paid

7. Total attend ancelunits of work done

B, Overtime worked

9. Gross wages Payable 
,

10, EmPloyee's contribution to P'F'

11. H.R.

12. Other deductions

13. Total deductions

14.Wages Paid

15, Date of PaYment
.,!

16. dignature. or thumb impression of the employe''.

,;{:
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Place

11

4r

THE AND hIICOBAR

FORTI II
lRulel 1 (2I

Wage SIiPs

Name of Establishment:

,t. Name of the employee with Fath,ar's/Husband's name

2. Designation

3. Wage Period
l'

4. Rate of wages PaYable and Paid

5, Total attendancelunit of work done

6. Overtime wages \

7. Gross wages Payable t

8. Total deductions

9. Net wages Paid ,

.n. 
. .r, .
I

-# ,t,}l
?.9,

. i'

. ,, 
.i-.:' 

*

- t.d'b

;T

ri

:*;' .; t+r''

Pay-in-charge

Name of Establishment:

1. Sl. No i

2. Name of the emPloyee ' '

3. Father's/Husband's name

4. Sex 
_

5. Nature of work

6. 1,2,3,4,5,6 ,7 ..,.

7. Remarks

Signature or thumb impression of the employecr

-- *-F ^;;lr

roHlt! ilI
[Rule 11 (3)]

Muster Roll

Place:

For the Period ending

t 
=,.o

3
rJ

t

clays in a month

djjdrEr?i frt_s'*""1__

t

J
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ronM rv
[Rule1 1 (4)]

Register of Overtime

Name of Establishment :

1. Sl,' No.

2. Name olthe emPloyee

. Father's/HGband's name

Place:

For,the period ending

t:

.u
'rul: ' -

o'

3"

Sex4.

5.

A
o.

7.

B.

9-

10.

11.

12,

13.

Designation 
i

Date on which overtime worked

Extent of overtime on each occasiOrl ,.i- 
'o' ":-."t' *

a'/

Total overtime worked or production in case of piece-workers

Normal hours

Normal rate

Overtime rate

Normal earning

Overtime eaming.

\

I

I

I

I

l
I

I

i

I

I

I
I

I

. ;;1.

"l

/
L

,

14. Total earning

15. Date on which;overtime-payment made

I

)

i

I
,l

I

-.- 
..n..Tr,.,'r..-.'.1
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roRltt
[See Rulel:l

v
(5I

Regrster of Leav€

or sickness leave
Leave with wages

ToFrorn

Leave availed
Leave availed

To

Amount of leave
requested

Date of apptication
if any

availed
Total leave Date'of

Application
:.
r

'I r'r''',r:.'! ]
\
t)'t,i

' ir' I{

Total leave
availed

Total balance at
the end of the

y€r

I

I
I

t,
!

I

t
!

t--t
'! 1
. .ta

.,-.f'.j''
...., r

I

I

z,
E]

c-

z

(o

-t
c^)

:t

i

\
i

,t Qi

Name of Establishment... 
D. !.,

Date of Ernployrnent.

From ,
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Register of Employees

Name of Establishment :

SI. No

2. Name of the employee

3. Father's/Husband's name

Place:

1

:Je.

.j

\\

a

. , 'i -?.,.

4.

5,

Age'and sex
- tr:

Nature of employment
",1:'

6. Horne address of employee (Village, Thana & Dibtrict)

:,.* /-
7, Date of cornmencement of employrfibn ffi ^,

, &r.!r. "'
6"i',: rli :

';i!;v-!-'*' i'ii1" . .r:l;
B, Date of terrninatioh or leaving of epployment

l,'-

9, Signature or thumb irnpression of employep_ .. :r-,Ir

10. Rernarks

!
t
f.

1
0

(

t
t

JAN 2006.

(.

.-#pI'

,r''1

t
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roRruw
[Rutel I (7Ifor Gomputation of cash value of the Goncessionar sare of foodgrains

7. Sl. No.

2, Narne of the ernployee

3, Designation

4' Totar quantity of foodgrains suppried

5' Retail price at the nearest market of the foodgrains suppried
6. Wages paid in cash

7. Total arnount (Sl. No. S + Sl.No.6,)

8. Date of payrnent

9. Signature or thumb irnpressiqry of:th e-. ernp loyee

\
r!

I

i

I

i
I

l
-1

I

I

I

I

!
l.

l,

tl:

,4

By order of the Lieutenant Governor,

\

sdA
0.Y:lugopat ),Assistant

(F Nolr?:i';g-[:fi'ur)

r)-t

/

/06 - lBo Copie.s. i,YSN)

.i

J

I
i,

I't
0,1,

,(
rt
t

i
x

{
.t

,1.

i

,a-
3

t,
t,,
I

[:
I

li
l,l,
i
t
I

I

1,"
f

i
t'

Ir

it.

I'

i

i

,l

i,

i:

--,!

I

:

l*
:
!"

I

,


